Start

\ 4
Joe, employee,
completes time /¢

record

Time Record

Sue, supervisor reviews
time record

|

Corrections
Required
2

No

Glen, payroll clerk, enters
information on
time system

Time system interfaces
time information into

Flowchart of a Payroll Function
with Appropriate Internal Controls

(example only)

the Central Payroll
System

This flowchart is an example only. Each agency
may have it’s own set of circumstances for which
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it will have to design internal controls to accommodate.

Holly, financial manager, perform
periodic reviews for accuracy
and initiates any necessar

corrections




